Instructions for using Nexus Website

1) Go to NEXUS: https://www.cfcnexus.org/ arizonacfc/
2) Click Register
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3) Click Air Force, then choose your agency (AATC, DET, HQ Sqg., MXG, MDG, MSG, OPS, or
Snowbird)
4) Fill in name, e-mail, username, and password; then click REGISTER ME

REGISTER

STEP 1 -SELECT YOUR AGENCY BELOW STEP 2 - FORM
SEARCH AGENCIES BY KEYWORD (name, address, etc.): | I

SALUTATION:

') 162 FW ANG/AATC Air Force (AATC)
FIRST NAME:
e RTAERE ]
162 FW ANG/HQ Squadron LAST NAME:

162 FW ANG/Maintenance Group (MXG)

162 FW ANG/Medical Group (MDG) EMAIL:

162 FW ANG/Mission Support Group (MSG)

CONFIRM EMAIL:

162 FW ANG/OPS Group (OPS)

162FWI0SE USERNAME/LOGIN:
214 Reconnaissance Group (214 RG)

25 Operational Weather Squadron (25 OWS)

© | 28TESOLB PASSWORD:

() | 309AMARGIQP ]
309 AMARG/Staff £0B CONFIRM PASSWORD:
09 5PTS ]
304 fahter Squadron (354F9) REGISTER ME

355 Aerospace Medicine Squadron (355 AMDS)

Iforgot my login or password

355 Aircraft Maintenance 5Q (355 AMXS)
I'remember my login & password

355 Civil Engineer SQ (355 CES)

355 Communications SQ (355 C5S)

[XCLOSE,
| [ Browseorresearchcharties. | [ Howdol.. [ " nchanne orivace seffinns forthis rennrtolickheral | |




5) After you Log In, begin at STEP 1. Choose either a one-time ‘Cash Pledge’ or ‘Payroll
Contribution’.

6) If you select payroll contribution, you have the option to donate through either your military or
civilian paycheck. If you chose military, be sure to National Guard afterward.

7) Next enter the amount per period, or if it is a cash pledge, enter the total amount. Minimum

cash pledge is $10 and minimum payroll deduction is $1 per pay period.

8) Make sure you click ‘Payroll Deduction Authorization’

STEP 1 - BEGIN THE PLEDGING PROCESS

SOCIAL SECURITY NUMBER

YOU WILL ENTER YOUR SOCIAL SECURITY NUMBER AT THE NEXT
STEP AFTER COMPLETING THIS FORM.
Required for Payroll Deduction pledges.

PLEDGE TYPE

@ Payroll Contribution
() Cash Pledge

PLEASE SELECT A PAYROLL PERIOD

|
W

AMOUNT PER PAY PERIOD

) CIVILIAN (26 pay periods) [ loo

() CIVILIAN {12 pay periods U.S. FEDERAL (example: 9, 19, 29, 39, 99 etc.)
JUDGES ONLY) ‘Whole numbers only, decimals are not
. ) allowed.

() MILITARY {24 pay periods)

TOTAL ANNUAL GIFT PAYROLL DEDUCTION AUTHORIZATION

$0 I hereby authaotize any agency of the United
States Government by which | may be employed
during 2013 to deduct the amourt(s) shown above
from my pay each pay period during the calendar
year 2013 starting with the first pay period that
begins in January and ending with the last pay period
that begins in December, and to pay the amounts so
deducted to the Combined Federal Campaign shown
shove. | understand that this authorization may be
revvoked by me in writing at any time before it expires.

RELEASE OF INFORMATION TO CHARITIES RELEASE INFORMATION

) Yes, release information | provide to charities.
Please select an

{amount equals the amount per pay period x
pay pericd. Inthe next step this amount will be
allocated among the charities you select.)

(") No, I do not want to release any information to
charities. 4

option from the
list to the left.

[YOUR NAME |

Second Lieutenan
Carl Sundin

[YouR AGENCY |

162 FW ANGMaintenance
Group (MXG)

EDIT MY PROFILE
CHAMOE ACEMCIES, EMAL, ETC.

[piscLosuRES

CFC organizations do not provide
goods or services in whale or
partial conzideration for any
caortributions made ta the
organizations via this pledge card.

|VOLUNTEERING

The USA Freedom Corps “Wolunteer
Metwork can help you access
service opportunities near your
home or office, across the country,
or oversess. Just go to
www.uolunteer.gov, enter
geographic informstion, such a=
Zip code or state, and your area of
interest to find out hovy you can
get involved.




9) Select gift or no gift. Gift options are as follows:
Pacesetter (CFC Pen): $120-$249
Double Pacesetter (2012 CFC Coin): $250-5499
Leadership (CFC Sunshade): $500-5749
Eagle (Eagle Statuette): $750 or higher

10) Sign your name using the mouse.

RECOGNITION AWARD (a.k.a. donor appreciation, incentive gift level, etc.)
r Click to View

4 Gift Options

™' and Eligibility

PAYROLL DEDUCTION ELECTRONIC SIGNATURE

CLEAR SIGNATURE

nd




11) Next, chose a search option to find the charity/charities that you would like to donate to
(includes local, national, or international options).

STEP 2 - CHARITY SELECTION AND ALLOCATION

SHOW ENTIRE LIST

CATEGORYLIST | CHARITY SEARCH | FEDERATION LIST Click the ADD button on
the charity search results
to add them to this pane.

EVERWTHING =  EWERYTHING ~  RANDOM -

sort filter will apply
ALL LOCAL NATIONAL INTERNATIONAL

Once charities have been
ADDED, you can allocate
a portion of your total gift
[ ADD UNDESIGNATED | | D ADD INT UNDESIGNATED| to each charity_

PERFORM SEARCH

STEP 3 - QUESTIONNAIRE




12) Click the charity to learn more about it, then click the ‘ADD’ button if you would like to donate
to it. You can add or remove as many charities as you like before making a final allocation
decision.

STEP 2 - CHARITY SELECTION AND ALLOCATION

SHOW ENTIRE LIST

+ § natnl

y Click the ADD button on
— [ natnl the charity search results
to add them to this pane.

Once charities have been

ADDED, you can allocate
a portion of your total gift
to each charity.




13) Enter the allocation amounts in the boxes on the right.

STEP 2 - CHARITY SELECTION AND ALLOCATION

SHOW ENTIRE LIST

natnl

natnl
natnl
natnl

natnl

|

STEP 3 - QUESTIONNAIRE

14) Step 3 requires filling out a questionnaire. This step is optional.

15) Next click the red bar that says “CLICK TO ENTER PLEDGE”

16) When you are finished, please print the form and sign it again manually. Next hand the form to
your section Key Worker and you are done. Thank you for donating.



